
Writing to inform, explain or describe: 2. Writing to inform 

This audio bite is about writing to inform. 
 
ELIOT: When you are writing to inform, there are all sorts of possible 

subjects. But you won’t be asked to write about something you 
don’t know or understand. For instance, you might have to give 
information about a place, such as where you live or your 
school.  

 
ALIX: Or you may have to write information about a person, such as 

your best friend, your favourite teacher or a famous person.    
 
ELIOT: So pick something that you really are interested in and know 

something about. It’s no good picking the latest pop star if you 
only heard about them last week – there are bound to be far 
easier people to write about, like this: 

 
ALIX: Natasha – she’s my best friend. She’s about my size. We hang 

around together. We like the same music. We’re planning on 
going on holiday together in the summer. 

 
ELIOT: Those ideas might not seem like a lot, but they’re fine to get 

going. Alix just needs to add some detail:  
 
ALIX: Natasha’s my best friend. She’s a bit smaller than me but we 

wear the same size clothes and we sometimes swap. In fact the 
first time I really noticed her was at a school disco, and we both 
had the same top on, from Topshop. 

 
ELIOT: That sounds better. She uses words which contrast, like ‘but’ 

and ‘both’. It’s kept interesting and gives us lots of information. 
After you’ve thought of this sort of detail, you can try to link 
the paragraphs together – it’s much better than having ideas in 
a random order. It sounds difficult, but it isn’t.        

ALIX: For instance, your information could be about changes through 
time. So if it was about someone in your family, you’d write 
about things as they grew up. Or if it was about the 
environment, you could write about how it seems to get worse 
over time, using ideas like this:  

 
ELIOT: Now more people have cars, so there’s more traffic and 

pollution. We use more energy, with lots of things plugged in 
around our homes. Children also seem to have lots more things, 
like video games.  

 
ALIX: It would be easy to expand these ideas into separate paragraphs, 

and into a good answer. You could link your ideas in other 
ways, such as dealing with the most important information first. 
Or even write about something as if you were walking around 
it.  
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ELIOT: So if you had to write some information about your school, 
imagine going from room to room, or from building to 
building. This will help you remember the different subjects 
and teachers. 

 
ALIX: Or imagine walking through the town centre – you’ll get lots of 

ideas about what information you could write about.    
 
ELIOT: So when you are writing information, it’s really important to 

pick your question carefully. If you don’t really know much 
about something, you won’t be able to tell your readers much 
either. So think hard, write down your ideas and choose the one 
you know the most about. 

 
Then link sentences together.  You can use easy words, like ‘so, 
and’, or ‘because’ as well as difficult ones, like ‘however, 
despite’ and ‘in conclusion’. 
 
You need to link your ideas and paragraphs as well. For 
example, you could look at changes over time, or at contrasts, 
or write about things in the order a visitor would see them. 
Remember – when you are writing to inform, you should 
always be telling the reader about something, or someone.  
 

 


