
Writing to argue, persuade or advise: Writing to advise 

This audio bite is about writing to advise. 
 
ALIX: There are always one or two questions asking you to give some 

advice. It might be advice about how to look after a pet, or lose 
weight or even how to do well in exams. 

 
ELIOT: And you’ve probably read loads of problem page letters as well 

– about anything from living with acne to coping if your 
parents get divorced.  

 
ALIX: The thing is, advice follows a pattern or model, and if you 

remember the pattern, it’s much easier. Let’s imagine you’re 
giving advice to someone going on a first date. In your plan 
you’d have a list of the information you’d give them. For 
instance, ideas about how to ask them out, where to go or what 
to wear. 

 
ELIOT: Once you’ve got that, you can decide what goes in each 

paragraph. The easiest way is to put it into the order it happens 
– so asking someone out comes before deciding where to go. At 
this stage you are just dealing with information – for example, 
you could include a list of chat up lines, or add a list of things 
not to say. 

 
ALIX: Once you’ve got all the information and ideas, you need to 

make some of the sentences into orders. You are telling them 
what to do, and what not to do, like this. 

 
ELIOT: Always be interested in the other person. If you really like 

them, look directly at them a lot. However, don’t stare or they 
might think you’re mad. 

 
ALIX: The ideas sound fine, except so far it’s just a list of orders. If 

you carried on like that, it would get a bit boring. So now you 
need to add some softer sentences – sentences which guide 
people, using words like ‘should’, ‘can’, ‘could’ or ‘might’. 
Listen to what Eliot comes up with. 

 
ELIOT: You ought to go somewhere quiet so you can chat easily. You 

could go to the cinema, but you shouldn’t pick a film the other 
person won’t like. Why don’t you choose a romantic comedy? 

 
ALIX: And Eliot’s added a question too. Questions are a good way of 

giving advice – they lead people without telling them they have 
to do something.        

 
ELIOT: Your advice should also be friendly and reassuring. Make sure 

that everyone can follow it – for instance if they are sixteen, it’s 
no good telling them to buy a sports car to impress someone. 
And it should be easy to read, so you can use things like bullet 
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points and headings – these break up the ideas and make them 
easier to remember.    

 
ALIX: Writing good advice means remembering a pattern or model. If 

you want to see lots of examples, look in almost any teenage 
magazine. The first thing you need to do is plan the sort of 
information you need to give the other people. You should have 
lots of information to give them – if you can’t think of any 
ideas, you are doing the wrong question. 

 
 Then you need to put ideas into order, perhaps one or two in 

each paragraph. Make some of the ideas orders, like, Do not 
watch TV when you are revising. Take short breaks every half 
hour. 

 
 Then make other ideas into suggestions, with questions and 

words like ‘ought, should, and can’. For example, Why don’t 
you revise with a friend? You should revise in a quiet place. 
You could make a revision plan.  

 
 And remember to make your advice useful and easy to read. In 

the exam you’ll usually be writing for people like you, so don’t 
try to impress them, just suggest what they need to do.  

 


